Clinton Enrichment Center — Rental And Use Agreement

Function Date(s)

For the times listed below, you MUST include the set up and clean up time for your event.

Time Entering Building Time Exiting Building

Are you a(n): [ JResident [_] Non-Resident [_] Non-Profit Business|__| For-Profit Business
« All non-profit organizations must provide proof of current non-profit status including a recent copy of the IRS
Form 990 and/or Tax Exempt Certificate.

Applicant Name

Business Name

Address City, State, Zip

Home phone Cell phone Email

Purpose of rental

Estimated # Attending (Capacity: Gym = 250, Conference Rm = 50)

Facilities Requested: [] Gym [] Kitchen [] Classroom

Event Insurance: Name of Carrier
**Please note: Event Insurance is required for all events held at the Enrichment Center. The town’s Liability
Insurance only protects the Town and will not cover the various individuals and groups that rent the premises,
against their negligence. Therefore, an applicant is required to obtain such insurance to avoid personal risk.

Police Protection? [] Yes [] No If yes, see General Conditions of Use (#3)

Signature of Applicant

ook k3K K KR KKK KR K Kok KRR KR koK ok ok ko ok ok ok skok ok ok ok sk ok kokokokokok ok ok skok sk koo kR sk sk sk sk sksk ok sokok ok skokok ok ok ok ok kok
THIS SECTION TO BE FILLED OUT BY THE TOWN OF CLINTON

Rental Fee $ Pay Date [] cash []Check # [] Credit Card
Deposit $ Pay Date [] Cash [] Check # [] Credit Card
Signature

Town Representative



Clinton Enrichment Center — Rental And Use Agreement

ENRICHMENT CENTERS POLICIES RULES

Failure to observe and abide by the Facility Usage Rules and Policies may result in the
immediate termination of the Facility Use Permit, forfeiture of all fees and removal from the
reserved facility.

Questions? Anthony Barton, Parks and Rec Director, abarton@clinton-me.gov

Making an Event Reservation

1. Checking availability of the Enrichment Center may be done in person at the Town Office,
over the phone by calling 207-426-8511 ext. 2, or emailing jharriman@clinton-me.gov

2. Before an event may be officially scheduled, a “Rental and Use Agreement” must be filled
out. These agreements are available at the Town Office, may be printed from the official
Town website or emailed upon request. Requests for a single day event may be submitted
up to 365 days prior to the reservation date.

3. Complete the “Rental and Use Agreement” and review the facility’s policies and rules.

4. The town will review your application and then confirm or deny the request. A
$50 deposit is required for all events.

5. Rental fee balance is due, at the latest, on the day of your event. You may pay this balance
at the time you pick up your key at the Town Office. If balance is unpaid prior to your event,
we reserve the right to release your reservation and retain your deposit. Rental fees will be
refunded only if cancellation is received at least 14 days prior to the scheduled activity,
or in case of a severe winter storm. (See General Conditions of Use #13)

6. Your key may be picked up on the day of your event. If your event falls on aweekend, you
must pick up your key on the Thursday before your event before 4:30 p.m. If your event
falls on aholiday, you must pick up your key on the last day the Town Office is open before
your event. It shall be the responsibility of the Applicant or their Agent to secure the
proper keys and to become thoroughly familiar with the operation of the Enrichment
Center building before the Town Office closes. If there is an emergency (i.e. - death in the
family, winter storm) and you cannot pick up your key, notify the Town Office immediately at
207-426-8511.

Insurance Requirements

Renters are required to provide proof of general liability insurance / event insurance provided by an
insurance company or companies licensed or approved to do business in the State of Maine by the
Maine Bureau of Insurance to cover any loss or damage to public facilities or Town equipment in an
amount not less than $1 million.

1. All policies evidenced to the Town shall name the Town of Clinton as an additional insured.
2. Certificate Holder must read:

Town of Clinton

27 Baker St

Clinton, Maine 04927



Clinton Enrichment Center — Rental And Use Agreement

For any one-day event, proof of general liability insurance in compliance with this policy
must be provided to the townprior to approval of the use application.

Any tournament, league and/or organization with multiple rental dates must present proof
of general liability insurance in compliance with this policy to town at least one (1) week
prior to the first date of events scheduled. Failure to do so may result in the cancellation
of rental dates.

Standards for Issuance

The town shall approve an application submitted based on facility availability, priority of usage,
maintenance impact on the facility, best use of the facility and only if the application meets the
following criteria:

1.

N

The proposed event or activity shall not endanger the health and safety of persons who visit
the public facility.

The event or activity shall not cause damage from destruction or overuse of the grounds,
equipment, vegetation, buildings, fences or other amenities in the public facility.

The proposed event or activity shall not unreasonably disturb persons who own and/or
occupy land that is adjacent to such public facilities.

The public facility or portion thereof to be used has not been reserved for other use at the
day and hour required in the application.

The applicant has demonstrated the ability and intent to provide adequate supervision of
the activity and understands the applicable rules and regulations.

Adequate parking facilities exist and are available to accommodate the number of expected
attendees at the proposed event or activity at the public facility.

Adequate sanitary facilities exist and are available to accommodate the proposed event.
The town will not authorize any use of alcohol on town property.

General Conditions of Use

1.

The applicant is responsible for leaving the public facilities in the same condition in which
they are received and shall be responsible for any loss or damage to facilities or equipment.
The applicant shall be charged for any required repair or cleanup costs incurred as a result
of the applicant’s use of the public facilities. If the area you rented has not been properly
cleaned by the person who rented it before you, please contact the Town Office during
regular business hours to inspect the premises before you use it. This way, you will not be
charged for cleaning charges or damage caused by another individual.

The Town shall not be liable for any damage or loss to any property of the applicant from any
cause whatsoever while said property is located on the premises for storage purposes or
otherwise.

The applicant is required to comply with all applicable federal, state and local statutes,
ordinances and regulations, in addition to any policies or conditions imposed by the

town upon approval of the request, including, but not limited to, all of the following:

« Arranging and paying for adequate security services by the Town of Clinton Police
Department, if necessary.




10.

1.

12.

13.

14.

Clinton Enrichment Center — Rental And Use Agreement

« When the use of Town equipment is requested, arranging for qualified Town employees to
be present and available for the operation of the same.

The applicant shall not engage in or allow any illegal activity to occur at the public facility.
Illegal drugs, alcoholic beverages and/or tobacco products shall not be brought onto or
consumed on grounds of or within the public facility.

The applicant is responsible for any damage to the public facility or any part thereof caused
directly or indirectly by the applicant or his/her agents, employees, guests, or invitees. The
applicant is required to indemnify the Town for any claims arising from the applicant’s use
of the public facility. J

Any outstanding debts owed to the Town of Clinton or violation of Town policies during a
previous reservation will result in denial of usage of the facility.

Utensils, potholders, and any other kitchen or other items that are provided to the renter by
the Town are provided for use by all renters and will not be removed from the premises.
There is No Smoking inside the building. In addition, there shall be No Fire (pyrotechnics)
of any kind lit inside or around the Enrichment Center building. The fire extinguishers are to
be used in case of emergency ONLY. Applicants will be charged for the use of fire
extinguishers.

The Applicant shall be responsible for the security of the Enrichment Center building during
and after the rental period. All doors and windows shall be securely locked, and all utilities
used must be turned off after use (including the lights in the bathrooms and hallways, even
if there are other renters in the building at the same time).

Be sure to lock the area that you rented when you leave, excluding the inside Gym doors
which stay unlocked at all times.

Secure the entrance/exit doors. To unlock the doors, press the door bar in with your hand
then place the wrench in the hole on the bar. Turn the wrench until the bar locks into
place. Do the same to lock the door bar when leaving. Please place wrench back where you
found it after using it. DO NOT prop the doors open with any object. The doors are
handicapped accessible and if you prop them open with a rock or any other object, you
will damage the motor in the door.

Do not allow anyone into the building when you leave. Any person who has rented the
facility will have a key and a copy of this contract.

Severe weather is determined by the National Weather Service, who will issue a Winter
Storm Warning. If severe winter weather conditions arise and you need to cancel your
event, you must return your keys to the Town Office on the next business day. You may
reserve another date at that time, and your rental fee will be transferred to that date. If you
are unable to reschedule your event, then your rental fee may be returned at the discretion
of the Town Manager or designee.

Keys must be left in the Key Drop location at the Enrichment Center directly after your
event. The black key drop box is located to the second door on the left, in the hallway as you
enter the building, and is marked “Key Drop”.
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The deposit shall be paid at the time of the application. The deposit will be refunded only
after return of the key in the key drop slot, assuming there is no damage, and the area(s)
rented have been cleaned according to this contract. Any damage to the Enrichment
Center building or grounds caused directly by the rental party, their agent, associates and/or
friends thereof shall be the direct responsibility of the undersigned Applicant. Such party
shall be obligated to pay an amount as determined by the town which may exceed the
amount deposited. Deposits will be mailed to the address you provide to us during the next
Accounts Payable warrant cycle.

Everything brought in must be taken out including GARBAGE. You are responsible for
providing your own trash bags. Any garbage generated from the rental of the Enrichment
Center shall be the responsibility of the renter for removal. Any items left in the

Enrichment Center by the renter will be disposed of by the Town and a disposal charge
will be assessed.

Anything you move (chairs, tables, garbage cans, plants, safety signs, portable bar, etc.)
must be returned to its proper location where you found it. When taking care of tables after
use, make sure you WASH all tables.

Before you leave the building, check the bathrooms and locker rooms. Make sure all toilets
and urinals are flushed in the women’s and men’s bathrooms. Un-flushed toilets develop a
strong, displeasing odor for the next user. You do not need to empty the bathroom trash.
The floor of the room you rented must be swept, and you must spot mop any spills.
The broom, dry mop, dustpan, wet mop and buckets are located in the janitor’s closet near
the bathrooms in the upper wing. The wet mop must be rinsed and spread out to dry (not
bunched up in the bucket due to odor).

If you are using the kitchen: counters, sinks and floors must be cleaned, and trash removed.
If you are using the refrigerator, make sure you remove all items, and clean any spills before
you leave. Renters are responsible for providing their own paper products (other than toilet
paper in the bathroom), and their own sponges, towels, utensils and dishes used in the
kitchen area. Turn off all kitchen appliances except for the refrigerator.

Any duly authorized department employee shall have the right at any time during a function
to enter any and all parts of the premises for the purpose of inspection.

This agreement shall not be assigned, nor shall you allow the premises or any part of

the premises to be sublet.

Any individual, group or organization that does not comply with the terms and conditions
set forth in this Policy will be disqualified from future use of Town facilities at the discretion
of the town.

You WILL BE CHARGED A cleaning fee, which will be deducted from the cleaning/damage
deposit if the above items are not taken care of.
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Cancellation / Refund Policy

1. Event deposits are due at the time of booking. Rental balance is due at the latest on your
event date, if not before. If balance is unpaid on your event date, we reserve the right to
release your reservation and retain your deposit.

Cancellation greater than 14 days prior to rental = full refund.

Cancellation less than 7 days prior to rental = refund of fees less deposit.

No show on date of rental = loss of rental fee deposit.

Any event that is cancelled by the town will receive a full refund.

S

BREACH OF CONTRACT: Breach of the terms of this agreement will result in the forfeiture of
security deposit and the privilege of future rentals. This statement is not meant to limit the Town
from recovering losses and damages from a renter by other means necessary, and above the
deposit amount paid.

By virtue of my signature, | understand and agree with the above-described permit for use of the
Clinton Enrichment Center and Responsibilities for Occupancy.

Signature of Applicant

The Town of Clinton authorizes the above-named applicant to use the Clinton Enrichment Center
during the date & times listed on page 1 of this contract.

Signature of Town Representative




[l

O 0O Oogoo oo L]

O

Clinton Enrichment Center — Rental And Use Agreement

CLINTON ENRICHMENT CENTER
CLOSING & CLEANING CHECKLIST

Anything you move (chairs, tables, garbage cans, plants, safety signs, portable bar, etc.) must
be returned to its proper location where you found it. To avoid damage to the floors, please
lift and not drag furniture, gym equipment, etc.

If you serve food at your event, make sure all chairs are checked for spills. If a spill
occurs, please wipe the spill from the chair.

Place all chairs back in their original location.

Wipe down all tables after use. Fold tables and place back in their original location.

The tables in the Gym need to be stacked according to the following: 8-foot tables on the long
stack bed and 6-foot tables evenly distributed among the other two beds, to avoid breaking
the tables).

Close and lock all windows.

If you use the kitchen or a classroom, make sure these doors are locked before you
leave.

Remove your garbage from the building (you should have provided your own garbage bags).
Turn off all the lights before you leave. Lights in the GYM will automatically shut off.

If Kitchen has been used, turn off all appliances except the refrigerator. Wash all countertops,
and remove anything you brought in.

If using the gym Check the bathrooms and locker rooms before you leave. Make sure all
toilets and urinals are flushed.

Sweep floors of the rooms you rented before you leave. Also, spot mop any spills you have
created. The brooms and mops are located in the Janitor’s Closet by the bathrooms in the

upper wing.
Make sure you remove everything that you brought with you. Don't forget your trash!!

Drop your keys in the key drop slot before you exit the building. The key drop slot is located in
the second door on the left in the hallway as you enter the building and is marked “Key Drop
Slot”.

Secure all entrance/exit doors with the wrench provided by the door. Please place wrench
back where you found it before leaving the building. Do not allow anyone into the building
when you leave. Any person who has rented the facility will have a key. See “General
Conditions of Use” #11 for details on how to use the wrench.



Gym Rental
2 Hrs = $60.00

3 Hrs = $80.00
4 Hrs = $100.00
5 Hrs = $120.00
6 Hrs = $140.00
7 Hrs =$160.00
8 Hrs = $180.00

Gym Rental
2Hrs=$120.00

3 Hrs =$160.00
4 Hrs =$200.00
5 Hrs = $240.00
6 Hrs = $280.00
7 Hrs = $320.00
8 Hrs = $360.00

Clinton Enrichment Center Rental Rates

CLINTON RESIDENT FEES

Kitchen Rental

2 Hrs = $60.00
3 Hrs = $80.00
4 Hrs = $100.00
5 Hrs = $120.00
6 Hrs = $140.00
7 Hrs = $160.00
8 Hrs = $180.00

NON -RESIDENT / FOR-PROFIT EVENT FEES

Classroom Rental

2 Hrs = $50.00
3 Hrs = $70.00
4 Hrs = $90.00
5 Hrs = $100.00
6 Hrs = $120.00
7 Hrs = $140.00

8 Hrs = $160.00

Kitchen Rental

2 Hrs =$120.00
3 Hrs =$160.00
4 Hrs = $200.00
5 Hrs = $240.00
6 Hrs = $280.00
7 Hrs = $320.00
8 Hrs = $360.00

Classroom Rental

2 Hrs = $100.00
3 Hrs = $140.00
4Hrs=$180.00
5 Hrs = $200.00
6 Hrs = $240.00
7 Hrs = $280.00

8 Hrs = $300.00

**Those interested in renting space on an ongoing basis please contact the town
office for further pricing information. ***

Non-profit organizations are not automatically free. The only functions that are free
are Town/Community related functions and Girl Scouts & Boy Scouts, and benefit
dinners which benefit a Clinton resident or group of residents. A deposit must still
be paid - see deposit section.



